
Important dates & deadlines for Royston Arts Festival 2023 Event Organisers  

(Please read carefully as changes have been made to the 2022 version) 

Information on submitting events for inclusion in the 2023 festival can be found on the website HERE 

Please address any questions on your festival application or timeline below to: chair@creativeroyston.org and feel 

free to submit your information early to submissions@creativeroyston.org .  If you miss a deadline it makes things 

harder for us and we may not be able to include your event in our programme. 

Royston Arts Festival 2023 will take place during the period Friday 29th September to Sunday 1st October. We may 

extend that to include events during the week before, but not afterwards. The associated publicity and the inclusion 

or otherwise of individual events will be decided on their own merits. It is anticipated that Royston MusicFest will 

take place during the festival weekend; there will be  a Community Event in Priory Gardens on the Saturday and the 

festival will close with the traditional Finale Concert on Sunday 1st October, hopefully in the Parish Church.  

Tuesday 17th January 

 

• Creative Royston AGM including a review of Royston Arts Festival 2022. 

• Creative Royston Annual Report 2022 published: http://www.creativeroyston.org/ 

By midnight 

Friday 28th April 

• Submit your event, ideally online but otherwise using the downloadable Word or 

pdf file provided and email to submissions@creativeroyston.org. 

• Please send any (high resolution) photos, with a clear description and any 

attributable copyright, together with any logos that you are able to supply at this 

time for the programme and website. 

• Please also include all social media handles, i.e. Facebook, Twitter, Instagram; to 

enhance publicity and provide us with an access guide outlining access features at 

the venue(s) being used. 

• If you wish to apply for festival seed-funding, download, complete and return your 

Funding Application Form (and any supporting documents). 

Tuesday 9th or 

Wednesday 10th May 

• Likely date of Creative Royston Management Committee (CRMC) meeting to include 

discussion on event submissions and seed-funding applications. 

mid- May • We will notify you if your event can be included in the festival. 

• If you have applied for seed-funding, we will notify you if your application has been 

successful. 

June (TBA if required) • a ‘networking event’ will be held for Event Organisers if sufficient demand. 

By Friday 30th June  • Proof read your text for programme/website and send any corrections to us. 

By Friday 28th July • Email a copy of your proposed (i.e. before printing to avoid error) poster/flyer (in 

pdf, jpeg or png format) and any additional information for our use on website, 

social media etc.. to webadmin@creativeroyston.org with copies to 

marketing@creativeroyston.org  

• Please ensure the poster/flyer carries the RAF logo (downloadable from HERE on 

our website) with the wording 'Part of Royston Arts Festival.' 

http://www.creativeroyston.org/?page_id=28
http://www.creativeroyston.org/
https://www.creativeroyston.org/key-documents/


Sunday 6th August • PUBLICITY OPPORTUNITY Royston Kite Festival (usually first Sunday in August) 

By Sunday 20th August • Supply us with a copy of your Public Liability Insurance. 

• Confirm what publicity materials (e,g, banners) or other items (visitor counters) you 

would like to borrow from us by emailing: community@creativeroyston.org 

Monday 4th September • Likely date for final CRMC meeting before festival. 

Friday 29th September to 

Sunday 1st October  

• Main weekend of Royston Arts Festival 2023  

By Sunday 8th October • Return any borrowed publicity material and completed audience Feedback Forms to 

a location to be identified nearer the time. 

• Complete Participants’ Survey online 

Mid-December 2023 • Email any agenda items for AGM to chair@creativeroyston.org  

Early January 2024  • Creative Royston AGM + Annual Report published.  

 

We would encourage you to do a risk assessment for your event before the festival and we may ask to see this. If 

you wish to use our template for this it can be found on our website HERE along with many other items of 

information and key documents relating to the festival. 

Creative Royston is committed to equality of opportunity and to maximising independence and choice for disabled 

individuals in accessing and attending local areas, events, and venues we all want to visit, as in providing full access 

to venues wherever possible. When planning your event, please consider accessibility for all, and we would ask that 

you also provide us with an access guide (which we can also include on our website with your event) that outlines 

the disabled and access features at the particular venue you are using e.g. for entry and toilet facilities. 

We try to distribute publicity material at various times throughout the year e.g. the May Fayre and the Kite Festival 

(August) and other local events, to raise the profile of the festival.  We will advise you of our plans via social media 

and posts which will appear on our website (sign up to receive notifications – see home page, bottom right) 

announcing any developments. 

Whilst every effort has been made to ensure the details above are correct, dates and deadlines are subject to change 

when unavoidable circumstances arrive.  We will notify Event Organisers of any such changes. 

__________________________ 

https://www.creativeroyston.org/key-documents/
https://www.creativeroyston.org/

